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Secure FTP Instructions 
 

 

1. Navigate to the ftp website: https://mmft.nv.gov 
2. Enter your Username 
3. Enter your Password 

 

4. The program will open to your Home Folder. If it does not, select the Folders icon 

https://mmft.nv.gov/
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5. Then select Rates 

 

 

6. Select DSH 

 

7. Select your folder  
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8. The files available to be Downloaded will appear in this list; if you click on the file name, you will get 
information about the file rather than the document.    Click on Download to open the File.  

 
 

9. Once you click Download, a new window will open. 
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10. You will be prompted for a Password 
 

 

 

11. Enter the Password that was emailed to you separately and select OK. The document will open. 
 

12. Save the file to your computer.  

 

 
13. When ready to Upload completed forms, return to the ftp site. Go into your folder page and you will see 

a section titled, “Upload a File Now . . . “  
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14. Select a folder to Upload the file(s) to 

 

 
15. Use the Browse. . . . feature to pick the file to be Uploaded from your computer 
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16. Select the form and click Open  

 
17. The final step is to press the “Upload” button: 

 
 

18. All users with access to the folder the file was uploaded to will receive an automatic email notifying 
them of the upload 

 


