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Secure FTP Instructions
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————p | Username: = Security Notice
T You are about to access a secured
Pmmrﬂ:[ |-_J < resource. DHCFP reserves the right to
r monitor andfor limit access to this
| & Srgn On resource at any time,

Need Help? Tech Support - Online Manual

1. Navigate to the ftp website: https://mmft.nv.gov
2. Enter you
3. Enter your[Password |

File Edit View Favorites Tools Help

Nevada Department of Health and Human Services “

Division of Health Care Financing and Policy

My Account | Sign Out|

0 Welcome to DHCFP! Please watch this area for important messages.
ile/Folder:

.Q)’ / Home/ poflinn/

Go To Folder: [ )|
CRCTIEAEE covoroer (@ Go To Foiaer )

Folders and Files

Need Help? @ parent Folder
There are no files or folders in this folder.

© online Manual
@ Tech Support

Eowared by m Upload a File Now...
Select a folder: |/ Home [ poflinn ~]

Pick a file with the "Browse" button: Browse. ..
Enter any applicable notes: | |
...and then press the "Upload" button: | § upicad |

4. The program will open to your Home Folder. If it does not, select the Folders icon


https://mmft.nv.gov/
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Signed onto DHCFP as your name. My Account | Sign Out
# Home

2 Folders T

< Logs @ L

Fi

ind File/Folder:
_ Go To Folder: |/ | | & Go To Folder
P Find File

Folders and Files

Go To Folder:

Name Created Size/Contents Creator # F Actions

O S yem £/27/2013 5:10:05 AM 1@ ol

:
O E] Rates 10/p/2015 12:30:41 PM 1@ o
Need Help?
Select Folders: All - Empty - Not Empty - None

@ Online Manual
@ Tech Support

5. Then select Rates

Signed onto DHCFP as your name. My Account | Sign Out
® Home

£ Folders T

< Logs Q_\F / Rates

Find File/Folder:

_ Go To Folder: |/ | | @ Go To Folder
2 Find File
Go To Folder:

Folders and Files

Created Size/Contents Creator # & Actions

4/10/2015 8:48:48 AM 1@ ol
Need Help?

@ Online Manual
@ Tech Support

6. Select DSH

Signed onto DHCFP as your name. My Account | Sign Out
® Home

2 Folders
< Logs
Find File/Folder:

_ Go To Folder: |/ V| | @ Go To Folder
£ Find File

Go To Folder:
/ hd Name Created Size/Contents Creator & & Actions
& parent Folder

Need Help?
Select Folder All - Empty - Mot Empty - None

@l /Rates/ DSH/

10/15/2015 9:52:57 AM

@ Online Manual

7. Select your folder



Signed onto DHCFP as your name.
® Home
@ Folders

My Account | Sign Out

ﬁﬁ' / Rates/ DSH/ Battle Mountain GH/

Find File/Folder:

2 Find File
Go To Folder: Folders and Files

Name Created Size/Contents Creator # & Actions
# parent Folder

Go To Folder: |/ | | @ Go To Folder

O [ Battle.zip 12/10/2015 10:24:32 AM 378.3 KB Anthony Lonnegren B

Need Help?

Select Files: All - New - Old - None

~ e

8. The files available to be Downloaded will appear in this list; if you click on the file name, you will get
information about the file rather than the document. Click on Download to open the File.

HCFP as your name.

My Account Slgn Out

/ Rates/ DSH/ Battle Mountain GH/ Battle.zip

Find File/Folder: (I # 247817161 ) (New)

File Actions

Go To Folder: Download - Mark Mot New

|  Eename

File Information

Need Help? uploaded by Anthony Lonnegren (algnnegren) at 12/10/2015 10:24:3} AM from (Hidden) via & Mozllla Browser 11.0
(=] Online Manual File Size: 387,421 bytes # of Downloads: 2

Integrity Ve 1: Mo - This file was not uploaded with a

nt which perfo

@ Jech s r ol integrity checking.
Jech Support

Eowered by MOVET® File Log
s Tirnren/ Diaaten Usar Action
12/10/2015 10:29:43 AM Automation Sent delivery receipt to Sender Anthony Lonneqren
12/10/2015 10:29:43 AM { o as raw file ; download took 0.016 seconds (24,213,812 bytes/second)
12/10/2015 10:29:23 AM Automation Sent delivery receipt ta Sender Anthony Lonneqren
12/10/2015 10:29:22 AM = as raw file : download took 0.015 seconds (25,828,067 bytes/second)

12/10/2015% 10:24:33 &M Antheny Lennearsn Uploaded file “Battle.zip” from (tdden); integrity not checked: upload took 0.14 seconds (2,767,293 bytes/second)
12/10/2015 10:24:33 AM Automation Sent new file notification to Recipient your name (2. lennegren@dhofe.nv.govl

12/10/2015 10:24:33 AM AUtomation Sent new file notification to Recipient

12410/ 2015 10:29:53 AM Aulornation Sent new file notification Lo Redpient

12/10/2015 10:24:33 AM Aulornation Sent uplvad confirmation to Sender Anthony Lonnegren

9. Once you click Download, a new window will open.

-
65@\7 ,_id <« ContentIE5 » DSONGR9) » Battlezip - Search Battle.zip L
Organize = Extract all files * 0 ®
N 3 - - - .
|| Favorites MName Type Compressed size Password ... SlI
Bl Desktop @ Battle Mountain General Hosp (MPL.. Microsoft Office Excel 97-... 18KB Yes
& Downloads @ Battle Mountain General Hosp (NPL.. Microsoft Office Excel 97-... 1KB Yes
1 2 Recent Places @ Battle Mountain General Hosp (MPL..  Microsoft Office Bxocel 97-.. 265 KB Yes
@ Battle Mountain General Hosp (MPL.. Microsoft Office Excel 97-... 96 KB Yes
I 4 Libraries I
P - .



10. You will be prompted for a Password

o
Password needed u

.? File "Battle Mountain General H..."is oK

password protected. Please enterthe

password in the box below. Skip File

Passwaord: Cancel

11. Enter the Password that was emailed to you separately and select OK. The document will open.

12. Save the file to your computer.

Signed onto DHCFP as your name. My Account | Sign Out
® Home

2 Folders C i

< |ogs \ﬂ] / Rates/ DSH/ Battle Mountain GH/

Fi

ind File/Folder:
_ Go To Folder: |/ | | & Go To Folder
£ Find File

Go To Folder: Folders and Files

Name Created Size/Contents Creator # & Actions
@ parent Folder
O [ eattle.zip 12/10/2015 10:24:32 AM 378.3 KB Anthony Lonnegren 4 Download
Need Help?
Select Files: All - New - Old - None
@ Online Manual
@ Tech Support Selected File/Folder Actions:
Perform Action:
Powered by “Er? Copy/Move Options: To Folder: |/ Home / your name h

Advanced Copy/Move Options >=

Upload a File Now...

Pick a file with the "Browse" button: Browse...
Enter any applicable notes:
...and then press the "Upload" button: | {i Upload

3. When ready to Upload completed forms, return to the ftp site. Go into your folder page and you will see
a section titled, “Upload a File Now ... “



o DHCFP as your name. My Account | Sign Out
® Home

3 Folders B )
< Logs @ [ Rates/ DSH/ Battle Mountain GH/

Find File/Folder:
_ Go To Folder: |/ V| | @ Go To Folder

Go To Folder: Folders and Files

Name Created Size/Contents Creator # & Actions
@& parent Folder
O [ pattle.zip 12/10/2015 10:24:32 AM 378.3 KB Anthony Lonnegren 4 Download

Need Help?

Select Files: All - Mew - Old - None

@ Online Manual
@ Tech Support Selected File/Folder Actions:

Perform Action:

Powered by '“‘E,L’ Copy/Move Options: To Folder: ‘,’ Home / your name v
Advanced Copy/Move Options >=

Select a folder: |/ Rates / DSH / Battle Mountain GH v
Pick a file with the "Browse" button: Browse.

Enter any applicable notes: ‘
...and then press the "Upload" button: | {4 Upload

14. Select a folder to Upload the file(s) to

Signed onto DHCFP as your name. My Account | Sign Out
® Home

3 Folders T .

@ Loas Tl /Rates/ DSH/ Battle Mountain GH/

_ Go To Folder: |/ | | @ Go To Folder

£ Find File
Go To Folder: Folders and Files

Find File/Folder:

Name Created Size/Contents Creator # & Actions
# parent Folder
O [ Battle.zip 12/10/2015 10:24:32 AM 378.3 KB Anthony Lonnegren 4 Download

Need Help?

Select Files: All - New - Old - None

@ Online Manual

@ Tech Support Selected File/Folder Actions:
- Perform Action:
Bowered by "'dFrrL’ Copy/Move Optiens: To Folder: |/ Home / your name v

Advanced Copv/Move Options ==

Upload a File Now...
Select a folder: |/ Rates / DSH / Battle Mountain GH v

| Pick a file with the "Browse" button: Browse... |

Enter any applicable notes: | |
...and then press the "Upload" button: | 4 Upload

15. Use the Browse. . . . feature to pick the file to be Uploaded from your computer



16. Select the form and click Open

Upload a File Now...

Select a folder: |/ LTSS Medical Records / Dr. Evan / Narrative Vv

Pick a file with the "Browse" button: H:\FTP_tests\Forms\Na Browse...
k. : [

Licdad "
L o

[
...and then press the "Upload" button: | {; Upload

17. The final step is to press the “Upload” button:

0 Uploaded new file with ID #'238968894' OK.
0 Home

Browse Files and Folders...

18. All users with access to the folder the file was uploaded to will receive an automatic email notifying
them of the upload



